
Data Protocols for Accessing WISERD Qualitative Interview Data 
WISERD’s mission is to make available a range of data sources to researchers across Wales. Where new data is collected or new data sources established there may be some time delay before full access is available.  

These protocols apply to qualitative interview data being collected by the WISERD teams   In line with its mission, researchers linked to WISERD will have access to these data subject to the conditions on anonymisation and access agreed in the original consent form signed by interviewees.  For further information on anonymisation please refer to the WISERD Data Policies document.  

WISERD takes seriously its legal and ethical responsibilities regarding archiving and secondary use of data.  Re-users of data have the same legal and ethical obligation not to disclose confidential information (nor to use data to obtain such information) as primary users.  All WISERD researchers and re-users of data are required to maintain high ethical standards.
Where highly sensitive data, such as that which involves research on children, is involved, enhanced protocols may be necessary and will be applied on a case by case basis.  For further information please contact the WISERD Director of Operations (macfarlanev@cf.ac.uk). 
Access by WISERD funded research staff and linked academics
Both core funded WISERD research staff and linked academics working on WISERD work programmes are afforded access to WISERD qualitative data.  Access for researchers not directly involved in the data collection process can be arranged via the WISERD Centre Manager and will need to be agreed with the Co-Director responsible for managing the relevant programme.

All colleagues when using data are required to refer to the interview schedule and other relevant documents to provide context.  If further information is required, this should be requested from a member of the team involved in the original interviews.

Access by WISERD Associate Members & Thematic Groups 

All non-core WISERD colleagues will be required to apply for associate membership status prior to requesting access to interview data.  This includes members of thematic reference groups and other WISERD networks.  
Following granting of associate membership status, access to interview data can then be requested using the WISERD Data Access Request Form.  Those requesting access to data will be required to state their reasons for requesting access and their proposed use of data, and will be asked to sign up to the conditions stipulated below;
· To use any part of the data collections only for the purposes of not-for-profit research or teaching
· To abide by any further conditions notified from time to time by WISERD that may apply to the access to, or use of, specific materials within the data collection
· To ensure that the means of access to the data (such as passwords) are kept secure and not disclosed to a third party except by special written permission
· To preserve at all times the confidentiality of information pertaining to individuals in the data collections. Not to use the data to attempt to obtain or derive information relating specifically to an identifiable individual, nor to claim to have obtained or derived such information. This includes the use or attempt to use the data collections to compromise or otherwise infringe the confidentiality of individuals
· To ensure that when using the data, names of places and other proper names (i.e. friends, colleagues) are removed and replaced with pseudonyms (i.e. Merthyr Tydfil could become South Wales).  In cases where research focuses specifically on place and anonymisation is difficult, work must be carried out in close liaison with WISERD.
· To acknowledge, in any publication, whether printed, electronic or broadcast, based wholly or in part on the data collections, WISERD as per the Institute’s standard acknowledgement
· To supply WISERD with the bibliographic details of any published work based wholly or in part on the data collections
· To ensure that any personal data they submit is accurate to the best of their knowledge, and that any changes in that personal data, including educational or employment status, will be made known to WISERD at the earliest possible opportunity
· To ensure that at the conclusion of their research they offer for deposit in the WISERD data collection(s) on a suitable medium and at their own expense, any new data collections which have been derived from, or which have been created by the combination of, the data supplied by WISERD with other data. The deposit of the derived data collection(s) will include sufficient explanatory documentation to enable the new data collection(s) to be accessible to others
Requests for access to data will be referred to the WISERD Executive team to be considered on a case by case basis, with advice being sought from the primary originators as required.
When access to data is granted, the following conditions will apply:

· Access will be granted within the WISERD offices only on a non-networked PC.  Please note that in no circumstances will data be emailed out to colleagues.

· All publications which include WISERD qualitative interview data will need to be checked by WISERD prior to submission.  Nominated staff at WISERD will check materials to ensure that cohort members cannot be identified as a result of the combination of information provided about them.  WISERD will not exercise any other form of editorial control over outputs from research based on the material. Publications should be sent to the WISERD Director of Operations macfarlanev@cf.ac.uk 
It should be noted that WISERD bears no legal responsibility for the accuracy or comprehensiveness of the data supplied.
Violation
Breach of any of the provisions stated above will lead to immediate termination of access to WISERD data, either permanently or temporarily, at the discretion of a member of the WISERD Executive Team, and may result in legal action being taken against those responsible.
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